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Job description
Introduction
This document provides a template for national association FSR officer job descriptions. The guidelines differ depending on the FSR officer’s rate of employment, as required by UEFA for each national association: 

30%
50%
100% or at least one full-time equivalent position

Please note that the requirements provided here are intended as guidelines only. We invite you to adjust this template according to your specific circumstances, bearing in mind that you may have to make compromises in some areas.

Role

To ensure that all internal practices and procedures, competitions, events and FSR activities are founded on the values of respect and sustainability, leading by example for the benefit of current generations and ensuring a positive legacy for the future.

Responsibilities

	30%
	Coordinating and supporting the implementation of the national association’s FSR strategy and ensuring continuous improvement using UEFA’s human rights and environmental policies as a roadmap.

	50%
	Developing and overseeing the national association’s long-term FSR strategy, incorporating organisational objectives and using UEFA’s human rights and environmental policies as a roadmap

	100%
	Developing and overseeing the national association’s long-term FSR strategy, incorporating and continuously improving organisational objectives and using UEFA’s human rights and environmental policies as a roadmap.




	30%
	Guiding decision-making processes, improving overall performance and supporting strategic objectives; contributing to the establishment and development of clear and measurable long-term objectives and KPIs, in accordance with UEFA’s FSR guidelines.

	50%
	Guiding decision-making processes, improving overall performance and supporting strategic objectives; contributing to the establishment and development of clear and measurable long-term objectives and KPIs and common targets that could be aggregated across European football, in accordance with UEFA’s FSR guidelines; implementing a monitoring and evaluation framework for specific areas of activity with an appropriate reporting mechanism.

	100%
	Guiding decision-making processes, improving overall performance and supporting strategic objectives; contributing to the establishment and development of clear and measurable long-term objectives and KPIs and common targets that could be aggregated across European football, in accordance with UEFA’s guidelines and sharing good practice; implementing a monitoring and evaluation framework for all areas of activity with an appropriate reporting mechanism, in accordance with international sustainability reporting standards.



	30%
	Advocating for FSR, promoting the work of the national association and contributing to knowledge sharing across European football.

	50%
	Advocating for FSR, demonstrating leadership at national level, promoting the work of the national association and contributing to knowledge sharing across European football.

	100%
	Advocating for FSR, demonstrating leadership at national and international levels, promoting the work of the national association, contributing to knowledge sharing across European football and demonstrating impact.




	30%
	Working with football stakeholders and external stakeholders to develop and maintain trust and implement initiatives.

	50%
	Working with football stakeholders and external stakeholders to develop and maintain trust and implement initiatives; overseeing applications to relevant national and international funding programmes to support the implementation of FSR initiatives.

	100%
	Identifying and developing partnerships with football stakeholders and external stakeholders to develop and maintain trust and implement initiatives; identifying national and international funding programmes to support the implementation of FSR initiatives and overseeing funding applications.




	30%
	Monitoring budgets for FSR activities, ensuring that projects and accounts are well managed in line with the organisation's financial objectives.

	50%
	Calculating the projected cost of FSR activities and planning and monitoring budgets, ensuring that projects and accounts are well managed in line with the organisation's financial objectives.

	100%
	Calculating the projected cost of FSR activities and planning and monitoring budgets, ensuring that projects and accounts are well managed in line with the organisation's financial objectives, over the short, medium and long term.




	30%
	Preparing data for sustainability reporting to build recognition of sustainability activities.

	50%
	Preparing data for sustainability reporting, to build recognition of the sustainability activities and demonstrate accountability and transparency, two key pillars of good governance.

	100%
	Preparing and analysing data for sustainability reporting, to build recognition of the sustainability activities and demonstrate accountability and transparency, two key pillars of good governance.




	30%
	Collaborating closely with all internal departments, including the communications team, to develop and promote FSR activities.

	50%
	Collaborating closely with all internal departments to develop and promote FSR activities; implementing a communication strategy with the communications team. 

	100%
	Collaborating closely with all internal departments to develop and promote FSR activities; implementing and continually developing a communication strategy with the communications team. 






Profile

Experience required

	30%
	· Experience of working in the field of corporate social responsibility and sustainability
· Good understanding of key human rights, environmental and governance issues

	50%
	· Three to five years working in corporate social responsibility and sustainability management, contributing to the professionalisation of the field
· Good understanding of key human rights, environmental and governance issues, especially those commonly related to sport, and football in particular
· Experience in the implementation of policies and procedures at organisational level
· Working knowledge of relevant international standards and frameworks, including GRI, the UN SDGs, Global Compact, ISO, etc.

	100%
	· At least five years working in corporate social responsibility and sustainability management, contributing to the professionalisation of the field 
· Excellent understanding of key human rights, environmental and governance issues, especially those commonly related to sport, and football in particular
· Solid experience in the implementation of policies and procedures at organisational level
· Working knowledge of relevant international standards and frameworks, including GRI, UN SDGs, Global Compact, ISO, etc.




Education

	30%
	Ideally a bachelors’ degree with a focus on corporate social responsibility, sustainability, environmental studies or other relevant field

	50%
	Bachelor’s and/or master’s degree with a focus on corporate social responsibility, sustainability, environmental studies or other relevant field

	100%
	Bachelor’s and/or master’s degree with a focus on corporate social responsibility, sustainability, environmental studies or other relevant field




Languages

	30%
	· Association’s working language / Proficient
· English / Advanced

	50%
	· Association’s working language / Proficient
· English / Advanced
· Any additional language would be an asset

	100%
	· Association’s working language / Proficient
· English / Advanced
· Any additional language would be an asset




Additional requirements

	30%
	· Strong project management skills 
· Advanced MS Office skills
· Motivated and committed team player, able to collaborate with key stakeholders
· Demonstrates commitment, patience and resilience in an environment of change
· Trustworthy, acts with professionalism and demonstrates strong moral principles and ethical standards 
· Shows a consistent and genuine commitment to training and development
· Available to travel nationally and, occasionally, internationally

	50%
	· Strong project management skills 
· Good writing skills; uses concise, clear and appropriate language to structure ideas clearly 
· Advanced MS Office skills
· Motivated and committed team player, able to collaborate with key stakeholders
· Demonstrates commitment, patience and resilience in an environment of change
· Trustworthy, acts with professionalism and demonstrates strong moral principles and ethical standards 
· Shows a consistent and genuine commitment to training and development
· Available to travel nationally and, occasionally, internationally

	100%
	· Strong project management skills 
· Excellent writing skills; uses concise, clear and appropriate language to structure ideas clearly
· Advanced MS Office skills
· Motivated and committed team player, able to collaborate with key stakeholders
· Demonstrates commitment, patience and resilience in an environment of change
· Trustworthy, acts with professionalism and demonstrates strong moral principles and ethical standards 
· Shows a consistent and genuine commitment to training and development
· Available to travel nationally and, occasionally, internationally
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